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SECTION 15 

LEAVES OF ABSENCE WITH AND/OR WITHOUT PAY 

 

Section 15 – Page 1 
Effective 01/01/14 

NOTICE:  Employees and prospective employees are at will employees, and should be advised that the policies expressed herein do not 

create any rights of employment, nor do the policies constitute a contract of employment between the County and employee or officers 

thereof.  This policy is not to be deemed as a contract between any employee or prospective employee and the County, and can be amended 

or eliminated at any time, without notice, at the discretion of the County Board. 

FAMILY MEDICAL LEAVE ACT 
 

A. POLICY STATEMENT:  It is the policy of Hubbard County that any Family Medical Leave is to run concurrently 

with any paid leave available to the employee and be in accordance with state and federal law.   
 

B. ELIGIBILITY:  To be eligible, an employee must have been employed by Hubbard County for at least 12 

months; have completed at least 1250 hours of service in the last 12 months and should make an 

eligible leave request.  Eligible leave requests are determined by the following: 

1. Employee needed to care for their spouse, son, daughter, or parent with serious health condition; 

2. Birth of child, placement of child by adoption or foster care; and/or 

3. Serious health condition that makes the employee unable to perform his or her job functions. 

4. Or as otherwise covered under FMLA. 
 

C. AUTHORIZATION 

1. Advance notice of at least 30 days or as far in advance as possible in written form or verbally followed by 

written verification is required. 

2. The department manager shall be responsible for approving requests for FMLA leave. 

3. In the event of sick relative care or employee medical leave, a doctor's statement may be required.  The 

statement must include the dates/duration of the leave.  Status reports, upon request, during the absence 

may be requested.  Hubbard County reserves the right to request further information concerning the care 

required at any time during the absence.   

4. Parental leave will not be granted more than twelve months after the birth or placement of the child. 

a With regard to parental leave, if both parents are employees of Hubbard County their total parental 

leave allowed will be no more than 12 weeks. 
 

D. LENGTH OF LEAVE 

1. An employee is entitled to up to 12 weeks in a 12 month period of time for qualifying events as described 

above. 

2. The twelve month period of time is measured from the date of the first qualifying FMLA leave taken. 

3. FMLA leave may be taken in one block of time or intermittently. 
 

E. BENEFITS 

1. Hubbard County will continue to provide insurance coverage at the same level and the same cost to the 

employee as before the qualifying leave. 

a. It is at the option of the employee whether or not to continue insurance coverage. 

b. If the employee does not return to work following the leave, the employer-paid portion of the insurance 

premiums will be recovered. 

2. As long as the employee remains in pay status by using paid time off (sick, vacation, or personal leave of 

union personnel only) each leave benefit will continue to accrue during the leave.  After each benefit leave 

availability is exhausted, accrual will discontinue. 

3. All other benefits will be discontinued during this leave. 

4. Leave under FMLA will count toward years of service and longevity with Hubbard County. 
 

F. RETURN TO WORK 

1. Employees will be returned to his/her previous position or an equivalent position. 

a An equivalent position is measured by the following: comparable duties, terms, conditions, pay, 

benefits, and/or hours worked before the leave.  

2. There is no guarantee the employee will be returned to the exact position as prior to the leave. 

3. There is no guarantee the employee will be returned to the position in the event they would have been laid 

off or the position would have been discontinued during FMLA the employee would not be entitled to return 

to their position. 
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NOTICE:  Employees and prospective employees are at will employees, and should be advised that the policies expressed herein do not 

create any rights of employment, nor do the policies constitute a contract of employment between the County and employee or officers 

thereof.  This policy is not to be deemed as a contract between any employee or prospective employee and the County, and can be amended 

or eliminated at any time, without notice, at the discretion of the County Board. 

4. If the employee fails to return after a granted, qualifying leave, unless authorized by the County Board, the 

employee's employment may be automatically terminated. 

5.  A doctor's statement will be required in the event of a medical leave to enable the employee to return to 

work.  The doctor's statement shall state the employee's capability to fully perform the duties of his/her 

position and any restrictions necessary. 
 

G. THE "KEY" EMPLOYEE EXCEPTION:  Hubbard County may refuse to restore an employee's position that is 

in the upper 10% of the county's salaried work-force when that denial is necessary to prevent serious economic 

injury to the county. 

1. Upon the determination of the county of a resulting serious economic injury, the employee must be notified 

they will not be provided a position upon their return. 

2. If the serious economic injury occurs after the employee is on leave, the county must notify the employee 

and provide the employee a reasonable time to return to work. 

3. If after the employee is notified there will not be a position available upon his/her return and the employee 

chooses to remain on leave the full amount of time provided, Hubbard County must maintain health 

coverage under the same terms and conditions for the leave period. 
 

LEAVES OF ABSENCE WITHOUT PAY 
 

A. POLICY STATEMENT:  It is the policy of Hubbard County to consider the following employee leaves without 

pay: 

 Child Care Leave (In addition to FMLA Leave) 

 Educational Leave 

 Medical Leave (In addition to FMLA Leave) 

 Personal Leave 
 

B. ELIGIBILITY:  An employee must be full time or part time in a regular position. 
 

C. AUTHORIZATION 

1. The employee shall submit a written request for a leave of absence to the Department Manager at the 

earliest possible date. 

2. The Department Manager shall be responsible for approving requests for leaves of absence except an 

Educational Leave and a Personal Leave in excess of ten (10) working days.  Educational Leaves will 

be considered only, upon the recommendation of the Department Manager, by the County Board on a 

case by case basis and Personal Leaves beyond ten (10) working days require Board approval. 

a. A child care or medical leave of absence shall be considered only if an employee has exhausted all 

accumulated paid time off leave.  An educational or personal leave of absence shall be considered 

only if an employee has exhausted all paid time off leave (union employee benefits are set forth in the 

applicable collective bargaining agreement). 

b. The Department Manager shall consider the circumstances surrounding the request and may, for a 

medical leave, require the submission of a physician’s written statement citing that the employee is 

unable to work due to a personal, physical or mental illness or injury or treatment of a chemical 

dependency, and the projected date of return to work. 

c. The Department Manager shall consider the work load and staffing of the department prior to approving 

the request. 

d. The Department Manager shall consider the employee's length of employment and attendance record. 

e. For a Medical Leave a Department Manager may, at any time during the leave, request a physician’s 

statement updating the employee’s condition and projected date of return to work. 

3. Authorized Leave requests and medical statements shall be filed in the employee’s personnel file or 

appropriate employee medical file. 
 

D. LENGTH OF LEAVE 

1. The county board may consider a leave of absence based on the totality of the circumstances – based on 

the needs of the department etc.  Leaves of absence may be granted for up to six (6) months.
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E. EFFECT ON BENEFITS, LEAVES, AND SENIORITY 

1. For continuation of employee insurance benefits, full premium payments to the Auditor's office one month in 

advance of the coverage must be made. 

2. There will be no paid time off accrual, no holidays paid or PERA contributions made during an unpaid leave 

of absence (union employee benefits are set forth in the applicable collective bargaining agreement and 

are not available while on an unpaid leave). 
 

F. REINSTATEMENT AND TERMINATION DURING A MEDICAL LEAVE OF ABSENCE 

1. Prior to returning to work from a medical leave of absence, the employee shall provide a physician's 

statement that the employee is able to return to work. 

2. An employee returning to work within the authorized leave period shall be reinstated to the original position 

or a position in the same classification.  The employee shall be reinstated in the same department with the 

current hours and pay. 

3. An employee exceeding the authorized leave period without giving proper notice shall be dismissed. 

4. An employee giving proper termination notice within the authorized leave period shall be eligible for terminal 

benefits. 
 

ELECTED OFFICE MEETING ATTENDANCE LEAVE OF ABSENCE WITH OR WITHOUT PAY 
 

A. POLICY STATEMENT:  It is the policy of Hubbard County to authorize employee attendance of elected office 

meetings per M.S. §211B.10. 
 

B. AUTHORIZATION 

1. The Department Manager must receive written notification of intended absence at least 20 days in 

advance. 
 

C. COMPENSATION 

1. The Department Manager may authorize make-up of hours absent to allow this employee to remain in pay 

status, at their own discretion. 
 

MILITARY LEAVE - LEAVE OF ABSENCE WITH OR WITHOUT PAY 
 

A. POLICY STATEMENT:  It is the policy of Hubbard County to grant employees a maximum of fifteen(15) 

working days off with pay during any calendar year for National Guard, Reserve duty, or militia duty as outlined in M. 

S. §192.26.  In addition, a military leave without pay will be granted to an employee engaged in active service in 

war time or other emergency in the military or navel forces of the United States in accordance with M. S. §192.26. 

Other benefits will be granted per State and Federal law. 
 

B. AUTHORIZATION 

1. The employee shall submit a written request for a leave of absence due to military duty to the Department 

Manager at the earliest possible date.  A copy of the orders shall be presented to the Department 

Manager, if possible. 

2. The Department Manager shall be responsible for authorizing leaves of absence. 

3. The authorized written request shall be filed in the employee's personnel file. 
 

LEAVES OF ABSENCE WITH PAY 
APPEARANCE AT GOVERNMENT PROCEEDINGS - LEAVE OF ABSENCE WITH PAY 
 

A. POLICY STATEMENT:  It is the policy of Hubbard County to grant employees a leave of absence with pay for a 

subpoenaed appearance before a court, legislative committee, or other body as a witness in a proceeding involving 

the federal government, State of Minnesota, or one of its political subdivisions, if the appearance is in connection 

with the employee's official duties.
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B. AUTHORIZATION 

1. The employee shall submit a written request for a leave of absence due to a subpoenaed appearance at a 

government proceeding to the Department Manager at the earliest possible date. 

2. The Department Manager shall be responsible for authorizing leaves of absence. 

3. The authorized written request shall be filed in the employee's personnel file. 
 

BEREAVEMENT LEAVE - LEAVE OF ABSENCE WITH PAY 
 

A. POLICY STATEMENT:  It is the policy of Hubbard County to grant employees a maximum of three (3) days 

with pay in the case of a death in the immediate family of the employee or the employee’s spouse to the second 

degree of kindred.  The immediate family shall also include others who function as first or second degree of 

kindred.  Leave may also be taken with respect to the third degree of kindred if such leave is deducted from, paid 

time off leave and for those employees who have an extended illness bank (EIB), utilization of EIB may be 

authorized at the discretion of the Department Manager. 
 

B. AUTHORIZATION 

1. The employee shall submit a written request for a leave of absence due to death in the immediate family to 

the Department Manager at the earliest possible date.  If circumstances prevent submission of a written 

request, the employee shall contact the department head within thirty (30) minutes of the start of the 

employee's scheduled shift. 

2. The Department Manager shall be responsible for authorizing leaves of absence and may, at their 

discretion, authorize additional utilization of paid time off leave, on a case by case basis, due to the 

individual circumstances.  (Union employee benefits are set forth in the applicable collective bargaining 

agreement.) 

3. The authorized written request or a notation of the verbal request shall be filed in the employee's personnel 

file. 

4. Leave to be prorated accordingly for employees working less than 40 hours per week. 

 

C. ELIGIBILITY:  An employee must be regularly scheduled to work a minimum of twenty (20) hours per week, 

per pay period, in a regular position, to be eligible for this benefit. 
 

JURY DUTY - LEAVE OF ABSENCE WITH PAY 
 

A. POLICY STATEMENT:  It is the policy of Hubbard County to grant employees a leave of absence with pay for 

required jury duty. 
 

B. AUTHORIZATION 

1. The employee shall submit a written request for leave of absence due to jury duty to the Department 

Manager at the earliest possible date. 

2. The Department Manager shall be responsible for authorizing leaves of absence. 

3. The authorized written request shall be filed in the employee's personnel file. 

4. The employee shall return to work if excused or released from jury duty during regular working hours. 
 

C. COMPENSATION 

1. An employee, full-time or part-time, summoned to serve on any court jury shall be compensated by the 

County at the regular rate of a regular work day, without any reduction of  paid time off accumulation (union 

employee benefits are set forth in the applicable collective bargaining agreement).  In return therefore, any 

compensation, other than mileage received by the employee for serving on jury duty, shall be turned over 

to Hubbard County and re-deposited in its original fund. 

2. If a holiday occurs during jury duty, the employee shall be paid for the holiday. 
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NOTICE:  Employees and prospective employees are at will employees, and should be advised that the policies expressed herein do not 
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ELECTION JUDGE - LEAVE OF ABSENCE WITH OR WITHOUT PAY 
 

A. POLICY STATEMENT:  It is the policy of Hubbard County to approve Election Judge leaves of absence with 

pay per M.S. §204B.195. 

 

B. AUTHORIZATION 

1. The Department Manager must receive written notification of intended absence at least 20 days in 

advance 

2. In addition to the written notice a certification from the appointing entity stating the hourly election judge 

compensation must be provided. 

3. No Department Manager can be required to allow more than 20% of the total work force to be absent from 

any one work site to serve as election judge. 

 

VOTING IN NATIONAL AND STATE ELECTIONS - LEAVE OF ABSENCE WITH PAY 
 

A. POLICY STATEMENT:  It is the policy of Hubbard County to grant employees a reasonable amount of time off 

with pay in the forenoon to vote in any statewide general election or federal general election, in accordance with 

M.S. §204C.04. 
 

B. AUTHORIZATION:  The Department Manager and employee shall arrange a mutually agreeable time for the 

employee to vote. 
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NURSING MOTHERS POLICY 
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Effective 01/06/15 

NOTICE:  Employees and prospective employees are at will employees, and should be advised that the policies expressed herein do not 
create any rights of employment, nor do the policies constitute a contract of employment between the County and employee or officers 
thereof.  This policy is not to be deemed as a contract between any employee or prospective employee and the County, and can be amended 
or eliminated at any time, without notice, at the discretion of the County Board. 

I. Policy Statement 

 

Hubbard County complies with state law requiring employers to make reasonable efforts to 

accommodate employees who wish to express milk for her infant child. 

 

II. Policy Guidelines 

 

1. Except as limited by Paragraph 2 of this Section, the County provides reasonable unpaid 

break time each day to an employee who needs to express breast milk for her infant child. 

 

2. The County is not required to provide the break time described in Paragraph 1 of this 

Section if doing so would unduly disrupt the operations of the County. 

 

3. If possible, the break time described in Paragraph 1 of this Section must run concurrently 

with any break time already provided to the employee. 

 

4. The County will make reasonable efforts to provide a room or other location, in close 

proximity to the work area, other than a bathroom or a toilet stall, that is shielded from 

view and free from intrusion from coworkers and the public and that includes access to an 

electrical outlet where employees can express breast milk in privacy.  Room 114 has been 

designated for this purpose upon completion of the first floor Hubbard County Phase II 

construction project. 

 

5. No County employee or officer shall retaliate against any employee for asserting the 

employee’s rights provided by Minnesota Statutes, Section §181.939, including the rights 

under this policy. 

 

6. Employees requesting unpaid break time under this policy must notify their supervisors 

and Human Resources to make arrangements regarding break times, recordkeeping and 

other related accommodations.  

 

7. Employees must maintain an accurate record of all break time under this policy and ensure 

that such unpaid time is accurately recorded on all timecards.    
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A. Exempt Positions: 

 

Department Position Title 

Assessor Assessor 

County Attorney Assistant County Attorney 

Auditor/Treasurer Auditor/Treasurer 

Highway Maintenance Superintendent 

Assistant County Highway Engineer 

County Highway Engineer 

Coordinator Coordinator 

Recorder Recorder 

Land & Timber Commissioner 

Maintenance Building & Grounds Maintenance Manager 

Environmental Services Environmental Services Officer 

Sheriff Chief Deputy Sheriff 

Social Service Center Financial Assistance Supervisor I 

Social Service Supervisor I 

Director 

Solid Waste Solid Waste Officer 

Veteran Service/Emergency 

Management 

Veterans Service Officer/Emergency Management 

Director 

 

 

 

 

Exempt Status is determined from and based on the following three Exemption Decision Charts: 
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B. Executive Exemption Decision Chart: 

Does the employee receive a weekly salary of more than $250? 

     No   Yes              

 

 

Does the employee receive a weekly 

salary of more than $155? 

   Does the employee spend more than 

50 percent of his or her time in the 

management of a permanent 

subdivision of the department? 

        

 No  Yes       No  Yes          

Non-

exempt 

  Does the employee spend more than 

50 percent of his or her time in the 

management of a permanent 

subdivision of the department? 

 Non-exempt    

Does the employee 

supervise two or more 

full-time employees? 

     

     No  Yes        No Yes       

    Non-exempt   Does the employee supervise two or 

more full-time employees? 

 Non-

exempt 

 Executive Exemption 

Applies 

  

         No  Yes            

        Non-

Exempt 

  Does the employee spend less 

than 20 percent of his or her 

time performing non exempt 

work? 

      

             No  Yes        

            Non- 

Exempt 

  Does the employee customarily and 

regularly exercise discretion (as 

opposed to functioning in a routine 

manner)? 

 

                 No  Yes    

                Non 

exempt 

  Executive 

Exemption 

Applies 
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C. Administrative Exemption Decision Chart 

Does the employee receive a weekly salary of more than $250? 

     No   Yes              

 

 

 

 

 

Does the employee receive a weekly salary 

of more than $155? 

   Does the employee spend more than 50 

percent of his or her time as an executive 

assistant, staff employee or special 

assignment employee performing office or 

non-manual work directly related to 

management policies or general business 

operations? 

        

 No  Yes       No  Yes          

Non-

Exempt 

  Does the employee spend more than 50 

percent of his or her time as an executive 

assistant, staff employee, or special 

assignment employee performing office or 

non-manual work directly related to 

management policies or general business 

operations? 

 Non-exempt    

 

 

Does the employee 

customarily and regularly 

exercise discretion and 

independent judgement? 

     

     No  Yes        No Yes       

    Non-Exempt   Does the employee customarily and 

regularly exercise discretion and 

independent judgement? 

 Non-Exempt  Administrative 

Exemption Applies 

  

         No  Yes            

        Non-

Exempt 

  Does the employee spend less than 20 

percent of his or her time performing 

non exempt work? 

      

             No  Yes        

            Non- 

Exempt 

  Administrative Exemption Applies  
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D. Professional Exemption Decision Chart 

Does the employee receive a weekly salary of more than $250? 

     No   Yes              

 

 

Does the employee receive a weekly 

salary of more than $170? 

   Does the employee spend more than 50 

percent of his or her time working as a 

professional in either a learned or artistic 

profession? 

        

 No  Yes       No  Yes          

Non-

Exempt 

  Does the employee spend more than 

50 percent of his or her time working 

as a professional in either a learned 

or artistic profession? 

 Non-exempt   Does the employee 

consistently exercise 

discretion and 

independent judgement? 

     

     No  Yes        No Yes       

    Non-exempt   Does the employee consistently 

exercise discretion and independent 

judgement? 

 Non-

Exempt 

  

Professional 

Exemption Applies 

  

         No  Yes            

        Non-

Exempt 

  Is the employee's work predominantly 

intellectual and varied rather than routine, 

manual, mechanical, or physical? 

     

             No  Yes        

            Non- 

exempt 

  Does the employee spend less than 20 

percent of his or her time performing 

non exempt work? 

 

                 No  Yes    

                Non 

exempt 

  Professional 

Exemption 

Applies 
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HISTORY:  Beginning January 1, 2012, Hubbard County implemented a Paid Time Off (PTO) benefit for all non-
union employees hired by the county who qualified for accrued benefits. 
 
Beginning August 1, 2012, Hubbard County provided all non-union employees hired prior to January 1, 2012, with 
a method of conversion to move from the benefits of Vacation, Sick and Personal Leave to PTO.  The method of 
conversion included a Severance Reserve and an Extended Illness Bank (EIB) for those that qualified.  The 
conversion method implemented was scheduled to sunset on December 1, 2013. 
 
On June 4, 2013, the Hubbard County Board approved the mandatory transfer of all non-union employee benefits 
of Vacation, Sick and Personal Leave accruals that had not been transferred to PTO effective by the first pay date 
in 2014.  All accrued vacation and personal leave was transferred to PTO with all sick accrued leave transferred to 
an Extended Illness Bank (EIB). 
 
SEVERANCE RESERVE VALUE:  The value of the Severance Reserve was determined for those employees with 
sick leave in excess of 240 hours, as follows: 
 

 The Severance Reserve for employees with less than ten years of service at time of conversion qualified 
for 40% of the sick leave hours with a value to be determined by the employee’s hourly wage at end of 
employment with the county. 

 The Severance Reserve for those employees whose sick leave balance at time of conversion met or 
exceeded 1000 hours qualified for 50%, 60%, 70%, or 80% of the sick leave hours, determined by years of 
service with the county.  The value of the Severance Reserve will be determined by the employee’s hourly 
wage at end of employment with the county. 

 Effective 04/16/13 the Severance Reserve for those employees having at least twenty-five (25) years of 
service, but less than the maximum 1000 hours at time of conversion shall receive 80% of their balance 
with a value to be determined by the employee’s hourly wage at end of employment with the county.  
Exception:  The value of the severance reserve for one employee that converted prior to 04/16/13 will be 
frozen at their rate of pay as noted on the conversion form completed and not at the end of employment 
wage authorized after 04/16/13. 

 The Severance Reserve for those employees qualifying for 50%, 60% or 70% of their sick leave hours at 
time of conversion will be determined by the employee’s hourly wage on December 31, 2013, when the 
conversion was implemented. 

 

EXTENDED ILLNESS BANK (EIB):  The remaining accrued sick hours for those employees that qualified for a 
Severance Reserve were deposited in an Extended Illness Bank (EIB).  An EIB was created for those employees 
with less than 240 hours of accumulated sick leave, regardless of number of hours or length of time with the 
county. 
 
The following Severance Reserve and Extended Illness Banks were established as outlined above on or before 
December 14, 2013: 
 

Employee Hours of 
Severance 

Reserve 

Rate used to 
determine 
Severance 

Value 

Severance Reserve Value to be 
determined (TBD) by wage rate at 
time of satisfactory resignation of 

employment or retirement 

Extended Illness 
Banked Hours 
established at 

conversion 

Anstine, Rhonda 0   20.25 

Avenson, Lisa 250.80 20.8699 5,234.17 167.20 

Bair, Linda 481.96 22.3578 10,775.57 206.55 
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Employee Hours of 
Severance 

Reserve 

Rate used to 
determine 
Severance 

Value 

Severance Reserve Value to be 
determined (TBD) by wage rate at 
time of satisfactory resignation of 

employment or retirement 

Extended Illness 
Banked Hours 
established at 

conversion 

Beelner, Kathleen 435.78  TBD 108.94 

Bessler, Daryl 800  TBD 200 

Buck, Ronda 0   9.51 

Buitenwerf, Eric 305.60  TBD 458.40 

Carter, Donna 800.00  TBD 200.00 

Christenson, Jill 140.25 23.2589 3,262.06 140.25 

Fischer, Michelle 0   207.86 

Frieden, Jonathan 0   119.00 

Geimer, Roger 600.00  TBD 400.00 

Golberg-Cummins, Carice 0   .05 

Griess, Randall 523.05 20.2621 10,598.09 348.70 

Guethling, Steve 0   8.72 

Gwiazdon, Lee 800.00  TBD 200.00 

Hansen, Bob 600.00 37.3684 22,421.04 400.00 

Harsha, Judy 0   107.25 

Heeren, Pam 763.60 43.7201 33,384.67 190.90 

Henry, Joe 0   219.50 

Hensel, Darryl 392.15 20.6653 8,103.90 392.15 

Koskela, Tonya 0   80.67 

Kruchowski, Daniel 0   157.00 

Leeseberg, Catherine 0   55.55 

Lohmeier, Mark 0   228.00 

Lueth, Nicole 144.05 31.2600 4,503.00 144.05 

Mack, Henry 577.20  TBD 144.30 

Mattson, Lorretta 800.00  TBD 200.00 

McCormick, Herb 341.40 28.8887 9,862.60 227.60 

Nordin, Jed 152.00  TBD 228.00 

Olson, Chad 179.15 24.4637 4,382.67 179.14 

Olson, Renae 0   217.84 

Olsonawski, David 700  TBD 300.00 

Openshaw Caryl 0   56.10 

Parks, Scott 0   107.60 

Peabody, Charles 506.40  TBD 126.60 

Persons, Dee 0   28.81 

Randall, Erika 0   64.40 

Remus, Greg 0   218.80 

Rittgers, Sandra 800.00  TBD 200 

Shepherd, Maria 0   2.00 

Stewart, Janel 0   1.80 

Sjodin, Linda 0   94.44 

Swanson, Linda 0   58.87 

Thompson, Debbie 800.00  TBD 200 

Thompson, Jill 374.40 21.4960 8,048.10 249.60 

Tretbar, Jean 0   23.05 

VanDeVenter, Karen 800.00  TBD 200 

Walsh, Teresa 494.93  TBD 592.86 

Weeks, Rene 0   196 
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Employee Hours of 

Severance 
Reserve 

Rate used to 
determine 
Severance 

Value 

Severance Reserve Value to be 
determined (TBD) by wage rate at 
time of satisfactory resignation of 

employment or retirement 

Extended Illness 
Banked Hours 
established at 

conversion 

Wells, Ron 306.63 14.9291 4,577.71 306.62 

Woodrum, Ginger 0   4.00 

Wothe, Suzanne 0   10.75 

Yrjo, Tammie 0   6.91 

Zwirtz, Bernard 96.89  TBD 145.34 

 
The value of the Severance Reserve shall be paid to the employee, by the county by 100% deposit to a Minnesota 
State Retirement System (MSRS) Health Care Savings Plan (HCSP). 



WELLNESS PILOT PROGRAM 

Personnel Policy for Wellness Programs and Incentives 

 

The County of Hubbard (“Employer”) desires to offer incentives to employees who voluntarily choose to 

participate in the wellness programs (“Wellness Programs”) pursuant to a pilot program (the “Pilot Program”) 

that is made available through the Northwest Service Cooperative Wellness Institute (“Wellness Institute”).  

The Pilot Program is intended to be temporary and will sunset on the date set forth below.  

 
Section 1. Pilot Program.  During the term of the Pilot Program, employees will be provided financial 

incentives to participate in and complete Wellness Programs made available through the Wellness Institute.  

Participation in the Pilot Program by employees is completely voluntary. 
 

Section 2. Eligibility.  Incentives under the Pilot Program are payable to employees who are enrolled in 

Employer-sponsored group health plans made available through Northwest Service Cooperative. The Pilot 

Program shall terminate with respect to any class of employees that ceases to participate in group health plan 

coverage made available through Northwest Service Cooperative.  

 
Section 3. Program and Incentives. The Wellness Program and incentives made available through the 

Northwest Service Cooperative may vary in design and amount during each year the Pilot Program is in effect.  

Programs and incentives will be described in materials provided by the Wellness Institute and distributed to 

employees.    
 
Section 4. Confidential Information. Individual health information that employees provide will not be shared 

with the Employer or the Wellness Institute.  The Employer will receive information on who participated in 

wellness programs along with the amount of incentives to which they are entitled. 
 
Section 5. Temporary Program; Sunset Provisions. The Pilot Program may be amended or terminated at the 

discretion of Employer at any time, but incentives earned before the Pilot Program is terminated will be 

payable as described herein to participants enrolled in employer-sponsored group health plan coverage through 

the Northwest Service Cooperative.  The Pilot Program will automatically terminate on December 31, 2016 

unless renewed by the Employer. 


