
 

FUNCTIONAL JOB ANALYSIS 

DEPARTMENT:    Assessor 

POSTION TITLE:  County Assessor 
    Assistant County Assessor 

 Deputy Assessor/Certified Appraiser 

Key: 

Never (0%) Rarely (1-5%) 

 

Occasionally (6-
33%) 

Frequently (34-66%) Continuously (67-100%) 

Not at all 1-24 minutes in 
an 8 hour work 

day 

.5 hours-2.5 hours 
in an 8 hour work 

day 

2.75- 5.25 hours in 
an 8 hour work day 

5.5 –  8hours in an 8 
hour work day 

 

Functional job demands: 

1. Standing      Frequently: (34-66%) 

Comment: Outside on variable/ uneven surfaces/lakeshore incline. 

Computer desk station is modifiable for sitting or standing. 

2. Sitting:       Frequently: (34-66%) 
Comment: computer, travel.  Some destinations may require 1 hour sitting/driving in a 

vehicle. 
 

3. Floor lift      Rarely: (1-5%) 

Comment: Lifting of boxes from floor to 52 inches weighing 52# 

4. Single hand Carry and lift    Occasionally:  (6-33%) 

Comment: carries laptop bag with field items weighing up to 12 pounds 

5. Two handed carry     Rarely:  (1-5%) 

Boxes of paper weighing up to 52# for a distance less than 3 feet. A cart is used to transport 
boxes for a distance 

6. Push/pull      Rarely: (1-5%) 
Push brush backwards and to side to move brush for access onto property, 15 force pounds 

Arm action required to move brush of variable density to allow for access. 

 



 
7. Low level work:     Rarely: (1-5%) 

Bend, kneel (single or double), squat, crawl:  May require prolonged (greater than 3 min) 
squatting, bending, kneeling in an awkward position in a tight space while doing measuring, 
inspection. 

Crawl (4 point) 6 feet. 

Crouch: Assessing property; foundations, under decking, low branches and foliage. 

8. Climbing:      Rarely: (1-5%) 

Use of 12 foot ladders to access lofts, building floors. 

9. Stairs:        Rarely (1-5%) 
2 flights (22 steps each flight) to complete inspections 
An elevator is available in court house for in-house use.  
 

10. Step- up/over       Rarely: (1-5%) 

Step over low objects up to 12 inches in height, in/out of boats from a dock, on/off an ATV 

 
11. Overhead tasks:      Rarely: (1-5%) 

Reach into upper cupboards at a height of 80 inches, a 13 inch step stool is available. 
Modifications include use of a 13 inch step stool, moving of items to lower shelf.  
Reach above shoulder height for use of tape measure. 
 

12. Fine motor skills:     Frequently: (34-66%) 
Use of computer, camera, laser, pen/pencil.  
 

13. Elevated work:     Rarely: (1-5%)  
Inspection of roofs, lofts at unprotected heights. 
 

14. Walking:       Frequently: (34-66%) 

Involves walking on uneven surfaces, snow and ice, to and from property for an average of 1 
mile.  

Involves use of a backpack weighing 12 pounds and/or a camera, range finder on the belt. 
Additional   weight of items attached to employee is 3 pounds 

15.  Balance:      Occasional: (6-33%) 

Walking on uneven terrain, slippery/icy surfaces, rarely enter/exit boat from dock.  

16. Forward reach:      Occasional: (6-33%) 

Reaches forward with extended arm to access files, books, gathering of supplies.  

 

Assessment completed by: Denise Ristinen, OTR/L, 10/2/17; Rob Hendrickson, DOT/L 10/2/17 



Verified by:  Ginger Woodrum, County Assessor, 10-25-17 


